KBIC TERO/EEO - Pre-employment/Job Readiness Fund Policy
Purpose:
The purpose of this fund is to allocate money to individual KBIC Tribal Member job seekers who are in need of assistance in gaining employment. Job seekers may gain assistance up to $100 per person/once per year for various demands from employers in order to be employed. 

Fund Requests:
The request for funds must be job related.  Each request will be taken on a case-by-case basis.  Applicants must be unemployed or newly employed and must show proof of need. Such requests are, but not limited to: Equipment, Pre-employment physicals and Drug Tests, Travel - bus tickets to training, Job certifications - auto mechanic certificates, CDL permit costs or CDL test. The Fund will not cover legal fees, fines, household bills or expenses. Checks will go to vendors or to individuals on a reimbursement basis.  
Service Area:
KBIC Tribal Members in Baraga, Houghton, Ontonagon and Marquette counties will be eligible to apply for assistance. Unemployed KBIC members will have first priority.
Applicant Requirements:
All applicants must provide the following:

1. Job Bank Application

2. Fund Request Form

3. Tribal ID Card

4. Letter of need from current employer for new mandatory equipment(if applicable)

Yearly Fund Amount:
Individuals will be funded up to $100.00 once per year for costs related to obtaining employment as outlined in this policy. Requests will be considered on a first come first served basis due to budgetary constraints.

Reimbursement: Individuals may be reimbursed for expenses covered by this policy if;
1. Funding is available through the program and
2. Original Receipts are provided.

TERO Employment Assistance Fund

Request Form
	Name:
	

	Address:
	

	City/State:
	

	Zip:
	

	Enrollment #:
	


Purpose of Fund Allocation: ____________________________________________________________________________________________________________________________________________________________

Currently unemployed:  
_______
_______





   Yes

    No

Place of Employment/Training:

________________________________________________________________________

Verification of need: ___

Job Bank App:___
Tribal ID:___

I ___________________ (print name) understand the rules and policy regarding the Employment Assistance Fund. All information provided is accurate and valid. TERO Reserves the right to verify employment and may contact my place of employment or training as needed before funds may be allocated.

_____________________________

Signature

_____________________________

Date

_____________________________

TERO Director

_____________________________

Date
